SPECIAL EVENTS PERMIT CHECK LIST

Route (4) Site plans to the Fire Marshall for approval indicating the following
a) Location of all tents and canopies
b) Location of all food vending equipment
c) Locations of Sanitary Facilities and hand washing facilities
d) Location of any generators
e) Location of individual LP Gas Tanks and Bulk Storage Areas
f) Show egress and ingress for Emergency Equipment and the Public
g) Show compliance with Florida Accessibility for the Disable.

Submit (2) approved site plans to the Building Department for approval by Zoning and
Building Department with the Special Events Permit Application.

Submit copies of Insurance, Workmen’s Compensation, Liability Insurance made out to
the Municipality (additional insured- Calvin, Giordano & Associates)

Submit Surety Bond or Cash Bond ($1,000.00)
Submit notarized permission of all property owners

Submit the necessary Building, Plumbing, Electrical permits depending on the scope of
work.

Submit Flame Spread Documentation for all tents and canopies.



